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AOJLKHOCTHASI UHCTPYKLUS
AIMHHMCTpaTOpa aBTOMAaTH3HPOBaHHO#H cuctembl AUC «O6pasoBanue»

1. O6mue nosoxkenus.

- Ha pnomxuocts aamunmcrparopa aBTOMATHU3HUPOBaHHOU cuctemsl AUC
«O06pazoBaHHe» Ha3HAYAETCS JIMIIO, SBISIONICECS! padoraukom JIOVY, umeromiee
CpeliHe-crienuanbHoe  oOpa3oBaHHE M OOJIANAIOIIENO  OIBITOM paboTel Ha
IIePCOHAIBHOM KOMIIBIOTEDE.

- Hasnauenwe na nomxnOCTB aqmuaucTparopa AMC «O6pasoBanuey wu
OCBOOOIKIEHHE OT HEE IIPOU3BOAUTHLCS IPUKAZOM 3aBeyIOIIEro 00pa3oBaTeILHOIO
YyUpexKJIeHHUsl.

2. OyHKIHOHAIbHBIE 00SI3aHHOCTH

- OCYIICCTBIISICT HM3y4Y€HHE CTPYKTYpbl M COIEpXaHUs 6a3bl JaHHBIX,
peannzoBaHHoi AMC «O6pa3zopanuer;

-OCYILECTB/IACT OOMEH JIaHHBIMU MekK Ty (a30ii JaHHEIX, pean30BaHHoli B AUC
«OO0pasoBanue» U pacnpocTpaHEHHBIMH [porpaMMaMu Ui pelaKTHPOBAHMS
SNEeKTPOHHBIX Tabiuy ( MS Excel? Cald u ap.) B Buze UMIIOpTa/3KCIIopTa
CITMCOYHBIX CBEIACHUH;

- OCYIIECTBIISET HEOOXOAMMBIE MEPOIIPUSTHS T10 TONEPKAHUIO 6a3bl JAHHBIX
B AKTyallbHOM COCTOSIHMM (CBOCBPEMEHHO BHOCHT M3MEHEHHS M KOPPEKTHUBBI B
MH(pOPMaLIHIO, conepIKalilytocs B 6a3e JaHHBIX);

- OCYLIECTBIISIET TIOATBEPIKAEHUE JAHHbIX;

- OCYIIECTBIACT HEOOXOAMMY IO MUHUMAJIBHYIO HACTPOHKY M FOTOBHT OTUETHBIE
reyaTHble (POPMbI B paMKaX CBOWX MOJHOMOUMiI B Ga3e JaHHbIX, pealn30BaHHOM B
ANC «O6pazoBanner;

- OCYLICCTBJISIET ~ MEPOIPHUSTHUS 110  00ECIeUYeHHI0 IPEEeMCTBEHHOCTH U
COXPaHHOCTH MH(OPMALUU B HHPOPMALMOHHON Ga3e, BKIIOYAS: periiaMeHTHBIE
paboTsl, repeBot 6asbl JAHHBIX Ha CIIELYIOMIHH yaeGHBIH TO/;



- OCYIIECTBIISIET PyKOBO/ICTBO, [JITaHUPOBaHHUE, OPraHU3aLUI0, PEryJIMPOBaHNE U
KOHTPOJIb  BBIMIOJIHEHHST paboT 10 BHeApeHHIO U ucnosbpzoBaHuto AMC
«O06pa3zoBanue»;

- HeC&T OTBETCTBEHHOCTb 3a CBOJHYIO OTYETHOCTb M3 0a3bl JAHHBIX IS
npejicTaBieHnds B 0a3ze  JaHHBIX MYHHUIMIAJIBHONO OpraHa  yIpaBJICHUS
oOpa3zoBaHusl;

- pazpabaThiBaeT HOPMATHBHbIE JIOKYMEHTbI, oOecrneyuBalolue BHEAPEHHUE U
ucrnonb3zoBanue AMC  «OOpazoBaHue» B J€ATEIBHOCTH 00pa3oBaTE/ILHOTO
YUPEIKCHUSL.

3. TpeGoBanusi, npeabsiBiasiemble k agmuuucrparopy AUC «OopasoBanue».

- Brageer MKT-KOMINETEHTHOCTBIO ¥  HOBBIMU  MH(GOPMalMOHHBIMU
TEXHOJIOTUSIMH;

- BJIajieeT yMeHusIMHU 1 HaBbikamu padoTsl B AMC «ObpazoBanuer;

- BJAJleeT YMEHHMsSMH W HaBblKaMyd paboThl C TPHKIAJAHBIMM O(UCHBIMH
nakeramu (Microsoft Office, Open office.org);

- 3HaeT 3akoH P® «O06 oOpa3oBaHumu», HOPMATUBHbBIE JJOKYMEHTRI [0 BOIIPOCaM
uHpopMauuu oOpa3oBaHus;

- 3HAeT CUCTEMY OpraHu3aluu odpazoBaresibHoro npouecca B JJOVY;

- 3HAeT MNPUHIMILI CUCTEMATH3ALUK METOAMYECKHX M HMH(POPMALMOHHBIX
MaTepUaJloB;

- 3HAeT OCHOBBI TPYJOBOI'0 3aKOHO/ATEJILCTBA;

- 3HAaeT IpaBulia OXpaHbl TpyJda M TEXHUKH II0KapHOH O€30MacHOCTH,
CaHUTAPHO-IMTHEHHYECKHE HOPMbI pabOThI ¢ KOMITBIOTEPHON TEXHUKOM.
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